IPD INSTITUTE FOR PROFESSIONAL DEVELOPMENT

Expanding Proficiency with Word
and Graphic Visualization with Excel

May 27, 2026 — Webinar

*Approved by the State of NJ, DCA for CPWM (Public Works Managers) 2 CEUs - Information Technology
*Approved by the State of NJ, DCA for CMFOs & CCFOs 2 CEUs - Information Technology

*Approved by the State of NJ, DCA for RMCs 2 CEUs - Information Technology

*Approved by the State of NJ, DCA for CTCs 2 CEUs - Information Technology

*Approved by the State of NJ, DCA for QPAs 2 CEUs - Information Technology

*Approved by NJ State Board of Profession Engineers and Land Surveyors for Professional Engineers 2 CPCs
*Approved for CPAs, RMAs, PAs & PSAs for 2 CPEs - Computer Science

10:00am-12:00 pm Webinar Timetable - $50 per person

e Improving Workflow and Maximizing Efficiency with MS Word

This webinar is designed to help professionals streamline their workflow by mastering essential
features and lesser-known tools in MS Word. Topics will include advanced formatting
techniques, efficient use of styles and templates, document automation, collaboration tools, and
keyboard shortcuts to enhance productivity. Participants will gain practical skills to create
well-structured, professional documents with ease.

e Graphic visualization with MS Excel

In an age where data speaks volumes, the ability to create clear and compelling charts is a
crucial skill. This webinar will guide you through the technical details of chart building, explore
the typology of charts and their best use cases, and delve into the best practices to help you
design visuals that truly resonate. Whether you're presenting to a team or analyzing trends,
this class will empower you to transform data into insightful and impactful visual stories.

Presenter: Professor Andrey Kretinin, Ph.D, William Paterson University
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